SILICON VALLEY INDEPENDENT LIVING CENTER

2202 N. First Street, SAN JOSE, CA 95131

PHONE:  408-894-9041, TTY: 866-945-2205, FAX:  408-894-9050

Job Posting
Communications/Marketing Coordinator
The Silicon Valley Independent Living Center (SVILC) is searching for a Communications/marketing Coordinator to join us in our mission to create fully inclusive communities that value the dignity, equality, freedom and worth of every human being. We are a cross-disability, intergenerational, and multicultural disability justice organization that builds disability identity, culture and pride; creates opportunities for personal and community transformation; and partners with others to ensure that civil and human rights are protected. We aim to take the independent living movement to the next level by transforming what it means to be a center for independent living.

The Development Coordinator is a part-time (15 hours per week) position that reports directly to the Director of Development & Communications. Responsible for design and management of all agency communications/marketing materials, graphic design and SVILC brand; disseminating newsletters, announcements, brochures, annual report, event related materials, etc.; coordinate content generation for SVILC’s website, Facebook, Twitter, blog, e-news, direct mailing and printed collateral; and be a key member of fundraising and event planning efforts.

Necessary Experience and Skills:

· 3 years experience in production of collateral materials for development and marketing activities, preferably for a nonprofit
· 2 years experience in supporting program services for people with disabilities
· Demonstrated competency in Adobe InDesign or similar page design software
· Fluency and comfort with generating content and disseminating content through the SVILC website, social networks, e-news and printed channels
· Collaborate with Development Director to explore unique and creative means of revenue generation.

· Assist to develop/maintain donor database records, experience with Telosa Exceed Premier a plus

· In-depth knowledge of Microsoft Office
· Strong organizational skills with a self-starter attitude
· Excellent written/oral communication skills
· Work occasional nights and weekends, as needed, to support events, meetings, and deadlines

· An understanding of, and commitment to, disability justice and equal opportunity within a rights-based, social justice framework based on the Independent Living philosophy.
· Perform supportive duties as needed
Compensation: Depending upon candidate’s experience and track record, this position offers a competitive compensation package that includes generous benefits. 

Application Deadline: Monday, February 13, 2012 or until position is filled. 

Desired Start Date: Immediately, position open until filled.

Interested candidates should email or fax a resume with a cover letter summarizing qualifications, compensation requirements, and experience to:

Debra Sue Stevens, Director of Development & Communication
408-240-0153 (fax), debras@svilc.org (email)

SVILC is an equal opportunity employer. People with disabilities, members of other marginalized communities, and those with personal experience with disability are highly encouraged to apply.
